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Introduction 
 
Welcome to the 2015 City of Prescott Candidate Information Pamphlet.  This pamphlet 
is an important first step in the election process and was prepared by the City Clerk’s 
Office to provide candidates and committees with information regarding state and city 
election laws. 
 
While every effort was made to provide a comprehensive overview of the election 
process for the City of Prescott, this pamphlet is not intended to provide legal advice or to 
eliminate the need for private legal counsel in answering specific election-related 
questions.  For example, in the event a petition is challenged, it will be the candidate, and 
not the city, that is required to defend the legal sufficiency of the petition. 
 
The City of Prescott appreciates your interest in the election process.  Candidates and 
political committees should contact the City Clerk’s Office with any questions regarding 
the information contained in this pamphlet.  All candidates and political committees are 
urged to stay in contact with the City Clerk’s Office to ensure they are following the most 
up-to-date regulations.   
 
 

 
OFFICE OF THE CITY CLERK 
City of Prescott 
201 S. Cortez Street 
Prescott, Arizona 86303 
 
Dana DeLong, City Clerk 
928.777.1272 
 
Kim Webb, Deputy City Clerk 
928.777.1313 
 
Email:      dana.delong@prescott-az.gov 
Website:   http://www.cityofprescott.net/ 
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Overview 
 
In 2015, qualified electors (registered voters) of the City of Prescott will elect a Mayor 
and three Council Members.  Those elected will take office on November 24, 2015.   
 
The Mayor shall be elected for a term of two years.  The Council Members shall be 
elected for a term of four years.  There shall be no term limit.  The Mayor receives a 
monthly salary of $750.00, and each Council Member $500.00 monthly (Prescott City 
Charter, Article II, Sections 3, 4, and 8). 
 
The Council shall designate one of its members as mayor pro tempore, who shall serve in 
such capacity at the pleasure of the Council. The mayor pro tempore shall perform the 
duties of the Mayor during his absence or disability (Prescott City Charter, Article II, 
Section 7). 
 

Primary Election – Tuesday, August 25, 2015 
 
The Mayor and Council Members are elected at-large, on a nonpartisan basis.  At the 
primary election, any candidate who shall receive a majority of all the valid ballots cast at 
such election for that office shall be declared elected to the office for which he is a 
candidate, and no further election shall be held as to said candidate (Prescott City 
Charter, Article IX, Section 6). 
 

General Election – Tuesday, November 3, 2015 
 
If at any primary election there be any office or offices to which no candidate therefore 
was elected, then, said election shall be considered to be a primary election for the 
nomination of candidates for such office or offices, and a second or general election shall 
be held to vote for candidates to fill such office or offices.  The candidates, not elected to 
any given office, or less if so there be, and who received the highest number of votes for 
the respective offices at such first election, shall be the only candidates at such second 
election.  Candidates who do not qualify in the primary election shall not be eligible to 
move up and become candidates in the general election in the event a qualifying 
candidate withdraws for any reason from the general election or is deceased; provided, 
that if there be any person who under the provisions of this section, would have been 
entitled to become a candidate for any office except for the fact that some other candidate 
received an equal number of votes therefore, then all such persons receiving said equal 
number of votes shall likewise become candidates for such office.  A qualifying 
candidate who elects to withdraw or a representative of a deceased candidate may request 
to have the candidate’s name removed from the ballot provided that the request is made 
prior to the time required for printing of the ballots. In the event that any withdrawal 
results in fewer candidates than the number of vacant offices, the council shall appoint 
the officer(s) to fill the vacant position subsequent to the general election and prior to 
installation of new council members. (Prescott City Charter, Article IX, Section 7) 
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Candidate Qualifications  
 
The Mayor and Councilmen shall be qualified electors of the City one year prior to the 
primary election and shall hold no other public office for which they receive 
compensation except that of a notary public or a member of the National Guard, or naval 
or military reserve, and shall have resided in said city for one (1) year next preceding the 
date of such election or appointment.  If the mayor or councilman shall cease to possess 
any of these qualifications or shall be convicted of a felony, his office shall immediately 
become vacant.  (Prescott City Charter, Article II, Section 5) 
 
Incumbents eligible to run for the August 2015 Primary:  
 
 Mayor     Council Members  
 Marlin Kuykendall   Charlie Arnold 
        Chris Kuknyo 
       Jim Lamerson 
 
A qualified elector must meet the requirements of the Constitution and laws of the State 
of Arizona for state and county electors. A qualified elector of the City is defined as a 
person whose name appears on the Yavapai County voter registration rolls in a precinct 
of the City of Prescott for the last preceding general election, or who has subsequently 
registered in a Prescott precinct, and is otherwise qualified.    
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“Before You Do Anything Else” 
 
Before you get signatures on petitions, collect contributions or distribute literature, you 
have to form your political committee: 
 
CONTACT THE CITY CLERK’S OFFICE FOR USEFUL INFORMATION such as rules, 
forms, and deadlines. 
 
File a Statement of Organization with the City Clerk 
 
• The Statement of Organization must be filed BEFORE the candidate and/or 

candidate’s campaign committee may accept any contributions, make any 
expenditures, distribute literature or circulate petitions.  This is true for every 
candidate. (A.R.S. §16-902.01) 
 

• Each political committee shall have a chairman and treasurer.  The position of 
chairman and treasurer of a single political committee may not be held by the same 
individual, except that a candidate may be chairman and treasurer of his own 
campaign committee. (A.R.S. §16-902) 

 
The Statement of Organization shall include all of the following (A.R.S. §16-902.01) 
 

• The name, address and type of committee including the designation of the 
committee as one for the primary or general or both; 

• The, name, address, relationship and type of any sponsoring organization; 
• The names, addresses, telephone numbers, occupations and employers of the 

chairman and treasurer of the committee.  (In the case of a political committee of 
the candidate alone, the candidate can be both chairman and treasurer); 

• In the case of a candidate’s campaign committee, the name, address, and office 
sought; 

• A listing of all banks, safety deposit boxes or other depositories used by the 
committee.  (Before the committee accepts a contribution or makes an 
expenditure, each committee must designate at least one account at a qualified 
financial institution.  This may be done on the statement of organization or written 
five business days of opening an account.); 

• A statement that the chairman and treasurer have read all of the applicable laws 
relating to campaign finance and reporting. 

 
A candidate may have only one campaign committee designated for each election. 
Candidates are required to notify the City Clerk in writing if they want to designate a 
political committee from a prior City election as their committee for the 2015 Primary 
Election.    
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$500 Threshold Exemption Statement 
 
• IN LIEU OF a Statement of Organization you can file a $500 Threshold Exemption 

Statement which limits you to accepting contributions or making expenditure of $500 
or less, and more than $250.  The $500 Threshold Exemption Statement must be filed 
with the City Clerk before you make any expenditures, accept any contributions, 
distribute any campaign literature or circulate petitions. (A.R.S. §16-902.01) 
 

• Upon filing a $500 Threshold Exemption Statement, the committee will not be 
required to file any additional campaign finance reports.  The committee is required 
to keep track of contributions and expenditures in case they go over the limit.  If the 
committee's expenditures or contributions exceed $500, the committee must file a 
Statement of Organization within five (5) business days of exceeding the $500 limit 
and will be required to file all required campaign finance reports with the City Clerk.  
(ARS §16-902.01)  
 

• Candidates planning to except or spend less than $250 are not required to register a 
committee with the City of Prescott 

  
NOTE:  There was a change in interpretation of the campaign finance law that affects 
those candidates filing a $500 Threshold Exemption Statement, as well as those claiming 
a $250 exemption.  The exemptions now apply to the combination of the primary and 
general, not to each election.  This means that to qualify for the $500 threshold 
exemption you are restricted to spending or receiving contributions of $500 or less for the 
total election period and the same applies to those claiming the $250 exemption.  
Separate accounting for each election is also not required.  If you exceed the $500 
threshold you must file a statement of organization within five (5) business days of 
exceed the $500.  For those claiming a $250 exemption, you exceed the $250 you must 
file either a $500 threshold exemption or a statement of organization  
 
 

Amendments to Statement of Organization 
 
A political committee must file an amended Statement of Organization within (5) 
business days after any change in the required information.   
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State Campaign Financing Laws 
 
All candidates must comply with state laws regarding campaign financing.  State laws 
pertain to the organization of exploratory, candidate and other political committees, 
mandatory limits on campaign contributions, campaign finance reporting, identification 
of campaign literature and advertisements and other campaign related matters. 
Candidates, Treasurers and other interested individuals can review Arizona Revised 
Statutes, Title 16, Chapter 6, for further information regarding formation of political 
committees and campaign financing.  
 
Neither the City Clerk nor the City Attorney is able to provide legal advice on election 
questions to individual candidates.  Given the complexity of election laws, particularly 
campaign finance laws, and the importance of timely compliance, candidates are strongly 
encouraged to seek the assistance of an attorney or other professionals with knowledge of 
election laws. 
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Nomination Procedures 
 
In Arizona, persons are nominated to run for office in the primary election by a petition 
procedure for nomination.  The petition process allows any qualified voter the 
opportunity of seeking public office.  The nomination paper is a formal notification to the 
clerk that the individual intends to seek municipal office.  Filing a nomination paper, a 
political committee statement of organization or $500 threshold exemption statement and 
a financial disclosure statement while securing the requisite number of signatures on a 
nomination petition enable a voter to run as a candidate in the primary election. 
 
A person desiring to run for municipal office must file the requisite document not less 
than 90 days nor more than 120 days before the primary election date.  (ARS §16-311) 
 
 
1. Nomination Petition - Name Printed on Primary Election 

Ballot 
 
File:  April 27 through 5:00 p.m. May 27, 2015 
File all of the following with the City Clerk: 
 
• Nomination Petitions (the City Clerk will not accept partial filings, or supplements to 

petitions already filed); 
• Nomination Paper, Affidavit of Qualification, and Campaign Finance Laws 

Statement; 
• Financial Disclosure Statement. 
 
Signature Requirements 
 
The percentage of valid signatures required for nomination petitions must be at least five 
percent (5%) and not more than ten percent (10%) of the total votes cast for Mayor in the 
last preceding election at which a Mayor was elected. The total votes cast for Mayor at 
the August 27, 2013 Primary Election was 12,756. (ARS §16-322A.8, B) 
 
The required number of valid signatures for nomination petitions for the 2015 Primary 
Election is at least 638 (5%) and not more than 1,276 (10%). 
 
A qualified elector (registered Prescott voter) may sign one nomination petition for each 
seat or office to be filled.  In 2015, three Council seats are to be filled; therefore, an 
elector may sign up to three nomination petitions for Council (ARS §16-321) and one 
petition for the office of Mayor.    
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2. Write-in Candidates for Primary Election  
 
A write-in candidate is not required to file nomination petitions; however, a write-in 
candidate is required to file all other candidate election forms. (A.R.S. §16-312) 
 
Filing Deadline for Primary Election:  5:00 p.m. July 16, 2015 
 
File all of the following with the City Clerk: 
• Nomination Paper, Affidavit of Qualification, and Campaign Finance Laws 

Statement; 
• Financial Disclosure Statement; 
• A Political Committee Statement of Organization or the $500 Threshold Exemption 

Statement (if not previously filed).  The $500 Threshold Exemption Statement is filed 
in the event the candidate plans on spending between $250 and $500, or accepting 
between $250 and $500 in contributions. 

 
A person cannot be a write-in candidate at a primary election if the individual filed a 
nomination petition for the August 25, 2015, Primary Election and failed to provide a 
sufficient number of valid petition signatures. (A.R.S. §16-312F.3)   
 
A write-in candidate in the Primary Election must get the number of votes equal to the 
minimum number of signatures required on nomination petitions for the same office in 
order to be placed on the General Election ballot. 
 
 
3. Write-in Candidates for General Election 
 
An individual may become a write-in candidate for the General Election unless: 
• The individual was defeated in the Primary Election; or 
• The individual filed nomination petitions for the Primary Election but did not collect 

a sufficient number of valid petition signatures. 
 
Filing Deadline for  General Election:  5:00 p.m. September 24, 2015 
 
File all of the following with the City Clerk: 
• Nomination Paper, Affidavit of Qualification, and Campaign Finance Laws 

Statement; 
• Financial Disclosure Statement; 
• A Political Committee Statement of Organization or the $500 Threshold Exemption 

Statement (if not previously filed).  The $500 Threshold Exemption Statement is filed 
in the event the candidate plans on spending between $250 and $500, or accepting 
between $250 and $500 in contributions. 

 
WRITE-IN VOTES MAY ONLY BE COUNTED FOR THOSE PERSONS WHO 
HAVE FILED REQUIRED NOMINATION PAPERS. 
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Official Filing of Candidacy 
 
 
REMEMBER 
A Political Committee Statement of Organization or the $500 Threshold Exemption 
Statement must be filed with the City Clerk’s Office PRIOR TO circulating petitions, 
receiving or expenditure money, or distributing campaign literature. 
 
The following properly executed forms must be filed with the City Clerk’s Office for 
official filing of your candidacy.  All three must be submitted at the same time.  The 
filing period for the required documents is no earlier than 8:00 a.m., Monday, April 27, 
2015, and no later than 5:00 p.m., Wednesday, May 27, 2015 (ARS §16-311) 
 
1. Nonpartisan Nomination Paper  
 A completed Nomination Paper includes an Affidavit of Qualification, which 
 must be notarized, and a signed statement that you have read the campaign 
 finance and reporting statutes. 
 
2. Nonpartisan Nomination Petitions  
 Containing no less than 638 signatures or more than 1,276 signatures (at least 5% 

and no more than 10% of the total votes cast for Mayor in the last preceding 
election at which a mayor was elected - August 2013).    

 
3. Local Public Officers Financial Disclosure Statement 
 A completed and notarized Financial Disclosure Statement. 
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1. Nomination Paper / Affidavit of Qualification / 

Campaign Finance Laws Statement 
 
The Nomination Paper provides written notification to the City Clerk of an individual's 
desire to become a candidate for office.  The following information is required on the 
Nomination Paper. (A.R.S. §16-311) 
 
• Name of the candidate. 

 
• Actual place of residence. If you have a post office address please include that in 

addition to your actual place of residence. 
 

• The office for which the candidate is offering candidacy. 
 

• The exact manner in which a candidate desires to have his/her name printed on the 
official ballot.  This manner is limited to the candidate's surname and given name or 
names, an abbreviated version of such names, or appropriate initials.  Nicknames are 
permissible, but in no event may nicknames, abbreviated names, or initials of given 
names, suggest reference to professional, fraternal, religious, or military titles.  
Candidate's abbreviated names or nicknames may be printed within quotation marks.  
The candidate's surname must be printed first, followed by the given name or names. 
 

• Date of Primary Election. (August 25, 2015) 
 

• An affidavit containing sufficient information to indicate that, at the time of the 
election, the candidate will be qualified to hold the office being sought. 
 

• Candidate's acknowledgment of having read all applicable laws relating to campaign 
finance and reporting. 

 
A Nomination Paper must be filed at the time the candidate's nomination petitions are 
filed. There is a statement on the bottom of the form indicating: "I have read all 
applicable laws relating to campaign financing and reporting." The material referred to 
in this statement (ARS Title 16, Chapter 6) is included in the election packet and is 
required reading before petition papers are filed. 
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2. Nomination Petition 
 
All candidates must file nomination petitions at the time of filing the nomination paper.  
A nomination petition is signed by qualified electors and supports the candidacy for 
nomination of the individual whose name appears at the top of the nomination petition in 
the certificate portion.  (A.R.S. §§16-314, 16-315) 
 
The candidate packet contains a sample nonpartisan nomination petition in English and in 
Spanish.  Filling in the blanks on the petition before copying will make it easier for the 
candidate.   
 
The earliest date petitions may be filed is 8:00 a.m., Monday, April 27, 2015.  The 
deadline for filing petitions and nominating papers is 5:00 p.m., Wednesday, May 27, 
2015.  Before filing your petitions, please call to schedule an appointment with the City 
Clerk. (ARS § 16-311) 
 
 
3. Financial Disclosure Statement 
 
Candidates for elected office must file a Local Public Officers Financial Disclosure 
Statement with the City Clerk when filing nomination papers. (A.R.S. §38-545)  
 
Any candidate who knowingly files an incomplete or false financial disclosure statement 
is guilty of a class 1 misdemeanor and is subject to a civil penalty of $50 for each day 
that a candidate fails to file the financial disclosure form up to a maximum of $500. 
(A.R.S. §38-544) 
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Circulating Nomination Petitions 
 
Petition forms are available from the City Clerk, and the requirements that such petitions 
must meet are set forth in A.R.S. §§16-314, 16-315, and 16-321 
 

Petition Circulators 
 
A petition circulator must be qualified to register to vote in the State of Arizona.  A 
candidate may circulate his or her own petition.  Only one person may circulate a petition 
sheet, and the same person who circulated the sheet must sign the certificate on the back 
of the petition. (A.R.S. §16-315) 
 
IMPORTANT TO REMEMBER: 
 
• Each circulator must complete and sign the back of each signature sheet. 
 
• A circulator is not required to be a resident of this state but otherwise must be 

qualified to register to vote in this state and, if not a resident of this state, shall 
register as a circulator with the Secretary of State. The procedure for registration of 
out-of-state circulators is to be specified in the Secretary of State’s instructions and 
procedures manual. 

 
• Circulator's name must be typed or printed under the circulator’s signature.  
 
• Circulator's residence address or a description of residence location must be typed or 

printed on each signature sheet. 
 

Petition Signers 
 
A nomination petition is signed by qualified electors and supports the candidacy for 
nomination of the individual whose name appears at the top of the nomination petition in 
the certificate portion.  Qualified electors entitled to sign nomination petitions are those 
who are qualified to vote for the candidate whose nomination petition they are signing 
and must reside in the electoral district in which the candidate is running.   
 
• A qualified elector shall be at least 18 years of age and properly registered to vote. 

(A.R.S. §16-121 and A.R.S. §16-101)  
 
• A qualified elector must reside within the corporate limits of the City of Prescott, and 

be registered to vote. (A.R.S. §9-822) 
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• Each signer of a nomination petition shall sign only one petition for the same office 

unless more than one candidate is to be elected to such office, and in that case not 
more than the number of nomination petitions equal to the number of candidates to be 
elected to the office.  

 
 

Signature Withdrawal 
 
A signature may be withdrawn by the person who signed a nomination petition not later 
than 5:00 p.m. on the date the petition is filed with the City Clerk. 
 
 

Penalty for Petition Forgery 
 
All petitions that have been submitted by a candidate who is found guilty of petition 
forgery must be disqualified, and the candidate is not eligible to seek election to a public 
office for at least five (5) years. (A.R.S. §16-351F) 
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PRACTICAL TIPS 
Nomination Petitions and Papers 
 
While every effort was made to provide a comprehensive overview of the election 
process for the City of Prescott, this pamphlet is NOT intended to provide legal advice or 
to eliminate the need for private legal counsel in answering specific election-related 
questions.  For example, in the event a nomination petition is challenged, it will be the 
candidate, and not the city, that is required to defend the legal sufficiency of the 
nomination petitions and papers. 
 
• Pay attention to the date column of the petition.  Signatures with a date that is before 

the date that the Statement of Organization or $500 Threshold Exemption Statement 
was filed, or dates that are incomplete or incorrect may result in the disqualification 
and removal of the signature. 
 

• Keep in mind that the City Clerk will not accept signatures found in the margins. 
 

• Ensure that each circulator has completed and signed the back of each signature sheet.  
Errors may result in an entire page of petition signature being disqualified. 

 
• Be sure addresses are complete.  Petition signers may use a P.O. Box if there is not 

actual residence address assigned provided they are still a resident and registered 
voter of the City. 

 
• DO NOT make corrections to the heading AFTER the petition is circulated.  Any 

discrepancies in this area could result in the candidate losing an entire page of petition 
signatures. 

 

• PRIOR to filing, review EACH page of the petition as well as all other nomination 
papers for completeness. 

 
• Be sure to bring the following papers to the City Clerk’s office when filing.  (The 

City Clerk will not accept partial filings of nomination petitions and nomination 
papers.) 

 
o Nonpartisan Nomination Paper which includes the Nomination Paper, 

Affidavit of Qualification, and Campaign Finance Laws Statement 
o Nomination Petitions 
o Financial Disclosure Statement 
o Statement of Organization $500 Threshold Exemption Statement (if 

applicable and if not previously filed) 
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What to expect when filing Nomination Petitions and 
Papers 
 
• Candidates should plan to spend 20 – 30 minutes in the City Clerk’s office.  On the 

day of the filing deadline, there may be a longer wait, depending on the number of 
candidates filing at the same time.  The City Clerk will process nomination petitions 
and papers in the order in which they received.   
 

• The City Clerk cannot accept partial filings of nomination papers (i.e. nomination 
petitions will not be accepted without the Nomination Paper, Financial Disclosure 
Statement and Statement of Organization or $500 Threshold Exemption Statement, if 
applicable). The City Clerk will not accept supplements to nomination petitions. 
 

• After the City Clerk completes the review and determines the number of signature on 
the nomination petitions, the candidate will be given a receipt. 
 

• All documents filed are Public Record.  Copies are available for twenty-five cents per 
image. 

 
 
Prescott City Charter Requirements Relating to 
Nomination Petitions 
 
Based on amendments to the Prescott City Charter in November 2010, the City Clerk 
shall perform the following ministerial duties when nomination papers and nominating 
petitions are filed.  (Prescott City Charter, Article IX, Section 3) 

 
1.  Verify that official candidates are qualified electors of the city for one year prior 

to the primary election, as required in Article II Section 5 of the Prescott City 
Charter. 

 
2.    Remove signatures of those signers on petitions who list an address outside of the 

City of Prescott. 
 
3.   Remove signatures of those signers that signed before the Statement of 

Organization or $500 Threshold Exemption was filed. 
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Challenging Nomination Petitions 
 
In the event any challenge is filed, it will be the person who submitted the petition, and 
not the City, that will be required to defend the legal sufficiency of the petition.  It is the 
duty of the courts and not the City Clerk to determine the legal sufficiency of nomination 
petitions.  The City Clerk need only determine that the nomination petitions substantially 
comply with the required form and contain the requisite number of signatures.  The City 
Clerk has neither the right nor the duty to determine whether signers of the nominating 
petitions are qualified electors.   
 
A candidate may also be challenged on grounds relating to qualifications of office. 
 
 

Appeals of Validity of Nomination Petitions 
 
Any elector filing any court action challenging the nomination of a candidate as provided 
for in this chapter shall do so no later than 5:00 p.m. of the tenth day, excluding Saturday, 
Sunday and other legal holidays, after the last day for filing nomination papers and 
petitions.  Any such action must be heard and a decision rendered by the Superior Court 
within the (10) days after filing the challenge.  The Superior Court decision shall be 
appealable only to the Arizona Supreme Court, and notice of appeal shall be filed within 
five days after the decision of the Superior Court in the action.  All challengers are 
required to specify in the action the petition number, line number and basis for dispute for 
each signature in questions. (A.R.S. §16-351)   
 
The City Clerk is statutorily named as a party to the action and automatically receives 
“service of process” in any action challenging a nomination petition.  The City Clerk is 
the designated agent for the person filing a nomination petition and, therefore, must 
immediately notify the person of the action.  
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Forming a Campaign Committee 
 
Candidates who expend or receive contributions of more than $250 must file a political 
committee Statement of Organization or a $500 Threshold Exemption Statement before 
receiving or expending money, circulating petitions or distributing campaign literature.  
Candidates must form a single committee for the primary and general election but must 
account for contributions and expenditures for each election. (A.R.S. §16-902.01)   
 

Campaign Finance Laws, Forms, and Reports 
 
Candidates for City Council must comply with all State campaign finance laws (ARS 
Title 16, Chapter 6).  Campaign finance laws are specific and detailed.  They establish, 
among other things, when a candidate is required to form a political committee, how a 
candidate’s committee must be constituted, contribution limits, when campaign finance 
reports are required and their content.  The importance of strict compliance with 
campaign finance laws cannot be overstated.  Timely, accurate compliance with 
campaign laws is essential to avoid monetary penalties, possible criminal violations and 
other negative consequences.   Failure to comply with campaign finance laws may be the 
subject of enforcement actions, as well as civil and criminal penalties.  
 
There are a number of campaign finance reports that must be filed with the City Clerk 
throughout the election period.  It is the responsibility of the candidate and/or political 
committee to ensure all deadlines are met. (ARS § 16-913) 
 
To ensure compliance with all State campaign finance laws, candidates are strongly 
encouraged to seek the assistance of their attorney and/or other professionals with 
knowledge of election laws from the beginning of their involvement in the campaign 
process. City staff will not interpret campaign finance law for candidates.  Staff will 
provide candidates with information needed to complete the required forms. 
 
 

Campaign Expenses 
 
State law requires candidates to account for all monies or things of value received and 
expended by item, their campaign committee, exploratory committee or individuals on 
behalf of a person’s candidacy for public office.  For a candidate committee, there is a 
$250 threshold at or below which registration is not required.  State law also provides an 
alternative for a candidate who makes expenditures or receives contributions of more 
than $250 but less than $500.  There are no statutory limits on the dollar amount any 
candidate can spend during the campaign.  Campaign contributions are however, limited 
pursuant to A.R.S. §16-905 and those limits apply to the primary and general separately. 
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Duties of the Treasurer  
 
The duties of the treasurer of a political committee are set forth in A.R.S §16-904.  Some 
of the key duties include the following: 
 
• Authorize (or have a designated agent authorize) any expenditure for or on behalf of 

the political committee, and any petty cash disbursement. 
• Deposit all receipts received by the political committee in a designated account. 
• Segregate all monies of the political committee from monies of any individual, and do 

not commingle them. 
• Make (or have a designated agent make) “best efforts” to obtain any missing 

information for contributions received that are required to be itemized on a campaign 
finance report. 

• Any information required for the identification of a contributor received by the 
political committee after the contribution has been disclosed on a campaign finance 
report required pursuant to section 16-913 shall be reported on an amended report. 

• Be the custodian of the political committee’s books and accounts, keeping an account 
of all contributions or other monies received, identification of contributors, all 
expenditures, and all periodic or other statements for each designated account of the 
political committee. 

• Preserve all records and copies of all finance reports required to be filed for three (3) 
years after the filing of the finance report covering the receipts and disbursements 
evidenced by the records. 

• On request of the Attorney General, County Attorney, City Attorney, or City Clerk, 
provide any of the records the treasurer is required to keep. 

 
A person who violates any requirement set forth in A.R.S. §16-904 is subject to a civil 
penalty imposed as prescribed in A.R.S. §16-924 of three (3) times the amount of money 
that has been received, expended or promised or three (3) times the value in money for an 
equivalent of money or other things of value that have been received, expended or 
promised.  Treasurers have personal liability in any case in which a violation occurs.  
(A.R.S. §16-904K) 
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Campaign Contribution Limits 
 
The established limits for campaign contributions to candidates for state and local office 
are updated in January of every odd numbered year by the Secretary of State.  The 
contribution limits which apply to local elections are different from those which apply to 
state elections.  The use of a candidate’s personal monies is not subject to the limitations.   
 
An Attorney General’s Opinion was issued on May 7, 1997, which states that a candidate 
may not accept contributions that exceed the limitations in effect on the date that the 
contribution is made even if the election is more than two years away and the candidate 
assumes the limitations will be increased.  The limitations set in state law are increased, 
decreased or kept the same in accordance with the consumer price index and it would be 
impossible to predict accurately.  Therefore a candidate may only accept a contribution 
that is within the established limitation on the date the contribution is received. 
 
There are mandatory campaign contribution limitations that apply to all candidates.  All 
potential candidates, exploratory committees, political committees and others 
participating in the City of Prescott 2015 elections must comply with the following 
limitations on contributions from individuals and political committees.   
 
NOTE:  This information will be revised when updated information on campaign 
contributions to candidates is received from the Secretary of State pursuant to 16-905(H). 
 

CAMPAIGN CONTRIBUTION LIMITS 
2014 PRIMARY ELECTION 

A.R.S. §16-905 (Revised pursuant to Laws 2013, Chapter 98) 
 

 Local 
candidate 

per election 

Legislative 
candidate per 

election 

Statewide 
candidate per 

election 
Individual may 
give $2,500 $2,000 $2,000 

Political 
Committee may 
give 

$2,500 $2,000 $2,000 

Committee 
certified by the 
Secretary of State 
to give at increased 
limit (“Super 
PAC”) may give 

$5,000 $4,000 $4,560 
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CAMPAIGN CONTRIBUTION LIMITS 

2014 GENERAL ELECTION 
A.R.S. §16-905 (Revised pursuant to Laws 2013, Chapter 98) 

 
 Local 

candidate 
per election 

Legislative 
candidate per 

election 

Statewide 
candidate per 

election 
Individual may 
give $2,500 $2,000 $2,000 

Political 
Committee may 
give 

$2,500 $2,000 $2,000 

Committee 
certified by the 
Secretary of State 
to give at increased 
limit (“Super 
PAC”) may give 

$5,000 $4,000 $4,560 

Nominee’s may 
accept a total from 
political party & 
all political 
organizations 
combined 

$11,390 $9,112 $91,040 

 
 
• A “SuperPAC” political committee is one which has received funds from 500 or more 

individuals in amounts of $10 or more in the one (1) year period immediately before 
the application to the Secretary of State for certification as a qualified committee. 

• An individual’s exploratory committee or a candidate’s campaign committee cannot 
make a loan, transfer, or contribute to any other exploratory or campaign committee 
except as specified in A.R.S. §16-905F. 

• An exploratory committee may transfer monies to a subsequent candidate’s campaign 
committee of the individual designating the exploratory committee subject to the 
limits of A.R.S. §16-905. 

• A campaign committee may transfer or contribute monies to another campaign 
committee designated by the same candidate. 
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Contribution Restrictions 
 
Candidates and political committees should refer to state provisions for complete 
statutory information regarding limitations.  Following are some examples: 
 
• An individual or political committee may not use economic influence to induce 

members of an organization to make contributions to a candidate, collect 
contributions from members or an organization for transmittal to a candidate, make 
payments to candidates for public appearances or services which are ordinarily 
uncompensated, or use any similar device to circumvent any of the limitations of 
A.R.S. §16-905I.8. 

• Any person who makes a contribution in the name of another person or who 
knowingly permits their name to be used to effect such a contribution and any person 
who knowingly accepts a contribution made by one person in the name of another 
person is guilty of a class 6 felony. 

• If an anonymous contribution is accepted because it is received in a non-returnable 
form, it must be segregated from other funds and not be spend on the candidate’s 
campaign, these funds must be disposed of pursuant to A.R.S. §16-915.01. 

• See A.R.S.§§16-901(14) and 16-917 for information regarding Independent 
Expenditure. 

 

 No Activity Statement 
 
If a political committee receives no contributions and makes no expenditures during a 
period in which it is required to file a campaign finance report, the committee treasurer or 
candidate may, in lieu of filing a report, sign and file a Political Committee No Activity 
Statement. (A.R.S. §16-913D)   
 

False Reports and Failure to File Statements 
 
A political committee failing to file any of the required campaign finance reports is 
subject to a civil penalty of $10 for each day the violation continues, up to a total of $450.  
If the political committee fails to file a report fifteen days after receipt of written notice 
from the City Clerk that such report is due, the City Clerk must notify the City Attorney 
of the committee's failure to file the report, and the committee becomes liable for a civil 
penalty of $25 for each subsequent day the filing is late. (A.R.S. §16-913J) 
 
Civil penalties imposed for failure to file timely reports are set by state law and cannot be 
waived.  The City Clerk cannot accept a campaign finance report unless all late penalties 
owed by the committee are paid.   
 
A candidate who knowingly refuses or fails to file a campaign finance report may not 
offer himself for nomination or election to any salaried state or local office for a period of 
five years. 
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Committee Termination Statement 
 
A political committee may terminate only when the chairperson and treasurer file a 
Termination Statement with the City Clerk.  The committee must certify under penalty of 
perjury that it will no longer receive any contributions or make any disbursements, that 
the committee has no outstanding debts or obligations, and that any surplus monies have 
been disposed of pursuant to A.R.S. §16-915.01 (A.R.S. §16-914). 
 
The committee must also file a Campaign Finance Report stating the manner of 
disposition of the surplus, the name and address of each recipient of surplus monies, and 
date and amount of each disposition of surplus monies. 
 
A committee that has filed a $500 Threshold Exemption Statement must terminate at the 
end of the election cycle for which the committee was formed.  A committee that fails to 
file its termination statement within (90) days of the end of the election cycle shall pay a 
civil penalty of $100. 
 
After the filing of the above reports, no subsequent reports are necessary, and no further 
receipts or disbursements may occur without filing a new Statement of Organization. 
 

Disposal of Surplus Funds 
 
A political committee must dispose of surplus monies as follows: 
 
• Retain surplus monies for use in a subsequent election, which includes a transfer by a 

candidate's campaign committee to that candidate's campaign committee designated 
for a subsequent election. 

• Return surplus monies to the contributor to the extent records are available permitting 
such return. 

• Contribute surplus monies to a state, county, or local committee of a political party. 
• Donate the surplus monies to a charitable organization qualified under Section 

501(c)(3) of the United States Internal Revenue Code. 
• In the case of a political committee other than a candidate's committee, contribute 

surplus monies to a candidate's campaign committee, if the contribution is within the 
contribution limits set by law. 

• Donate surplus monies to a political committee other than a candidate's campaign 
committee. 

• Dispose of the surplus funds in any lawful manner. The use of surplus monies for the 
personal use of a candidate or any person related to the candidate by blood or 
marriage is prohibited.  
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Practical Tips 

Filing Campaign Finance Reports  
 
 
 The City Clerk cannot accept electronic filings. 

 
 Contact the City Clerk before submitting a report to discuss any questions. 

 
 Make sure that the signature of the treasurer, or in the absence of the treasurer, the 

candidate of the political committee are included. 
 

 A “Political Committee No Activity Statement” must be filed when there are not 
contributions or expenditures during a required reporting period. 

 
 Reports must be filed until a Termination Statement is filed with the City Clerk. 

 
 Make sure reports are filed on time.  There are no provisions for exceptions or time 

extensions and state law requires that penalties be assessed for late filings.  This 
includes reports that are not properly signed. 

 
 Under state law, the committee treasurer must retain a copy of the reports for a period 

of three (3) years after the date of filing. 
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Campaign Finance Reporting 
 
ALL candidates and political committees must file Campaign Finance Reports with the 
City Clerk as required by state law.  The only exceptions are for those candidates who 
filed a $500 Threshold Exemption Statement or who plan to accept or spend $250 or less 
for their campaigns; such candidates are not required to file campaign finance reports.  
Standing political committees must file campaign finance reports with the Secretary of 
State.  Reports must be filed pursuant to the schedule outlined below until the political 
committee has filed a termination statement.  Committees formed with a $500 Threshold 
Exemption Statement are required to terminate within 90 days at the end of the election 
cycle.  The committee treasurer or the candidate (if the treasurer is unavailable) must sign 
reports and provide certification of the signer under penalty of perjury that report is true 
and complete.  There are penalties for filing incomplete or late campaign finance reports. 
 
Campaign finance reports must be received by the City Clerk by 5:00 p.m. on the 
following dates: 
 
REPORTING PERIOD               FILING DEADLINE 
January 31 Report  
     For Period of November 26, 2013 through December 31, 2014 *February 2, 2015 
  
June 30 Report  
     For Period of January 1, 2015 through May 31, 2015 June 30, 2015 
  
Pre-Primary Election Report  
     For Period of June 1, 2015 through August 13, 2015 August 21, 2015 
  
Post-Primary election Report  
     For Period of August 14, 2015 through September 14, 2015 September 24, 2015 
  
Pre-General Election Report  
     For Period of September 15, 2015 through October 22, 2015 October 30, 2015 
  
Post-General Election Report  
     For Period of October 23, 2015 through November 23, 2015 December 3, 2015 
  
January 31, Report  
     November 24, 2015 through December 31, 2016 January 31, 2017 

 
 
*Per A.R.S. § 16-916(D) if the date for filing any Campaign Finance Report is a Saturday, a Sunday or 
another legal holiday, the filing deadline is the next day that is not a Saturday, a Sunday, or another legal 
holiday. 
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• If a political committee receives no contributions and makes no expenditures during a 

required reporting period, the committee must file a Political Committee No Activity 
Statement instead of a report. 
 

• If a candidate’s campaign committee remains active after the election due to 
outstanding debts, the committee may file a Political Committee No Activity 
Statement no later than January 31, 2016 stating that the committee does not intend to 
receive any contributions or make any expenditures during the year.  If the committee 
does receive a contribution or make an expenditure during that year, the committee 
must file reports as required above. 

 

Failure to File 
 
• A.R.S. §16-918 specifies significant penalties for failure to file the State Campaign 

Finance Reports and/or false reporting. 
 

• There is a late penalty of ten dollars ($10) for each business day the report is late up 
to a maximum of four hundred and fifty dollars ($450).  By law, the City Clerk 
cannot accept a late report unless any penalties owed are paid when the report is filed. 
 

• If the report is not received by the City Clerk within fifteen (15) days after receiving a 
notice of delinquency, the committee, candidate or designating individual is liable for 
a penalty of twenty-five ($25) for each additional day that the filing is late. 
 

• There is a failure to make and file a repot by the treasurer, the chairperson, the 
designating individual, or the candidate if any of the following occur: 

o the report is not filed in a timely manner; or 
o the report is not properly signed; or 
o a good faith effort is not made to substantially complete the report. 

 
• If a political committee fails to file three consecutive Campaign Finance Reports, the 

City Clerk shall send the committee chairman and treasurer a written Notice of Intent 
to Suspend the Political Committee. 
 

• The Notice of Intent to Suspend the Political Committee shall state the failure of the 
political committee to fully comply with all the filing requirements for that 
committee, including any required payments, within thirty days of the date of the 
notice, shall result in suspension of the political committee’s to operate in the City of 
Prescott. 

o The City Clerk is no longer required to provide any further Notice of 
Delinquency to the political committee. 

o This does not reduce or eliminate the political committee’s continuing 
obligation to make campaign finance filings and pay an fines, penalties, civil 
penalties or other sanctions that may continue to accrue as otherwise provided 
by law. 
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CHAPTER THREE 
 
 
 
 
 
 
 
 
 
 
 
 
 

CAMPAIGNING 
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Identification of Campaign Literature and 
Advertisements 
 
GENERAL DISCLOSURE REQUIREMENTS  
 
“Literature of advertisement” is defined as information or materials that are mailed, 
distributed or placed in some medium of communication for the purpose of influencing 
the outcome of an election. 
 
Pursuant to A.R.S. §16-912: 
 
A. A political committee that makes expenditures for campaign literature or 

advertisements that expressly advocate the election or defeat of any candidate or that 
make any solicitation of contributions to any political committee shall be registered 
pursuant to this chapter at the time of distribution, placement or solicitation and shall 
include on the literature or advertisement the words “paid for by” followed by the 
name of the committee that appears on its statement of organization or five hundred 
dollar exemption statement.   
 

B. If the expenditure for the campaign literature or advertisements by a political 
committee is an independent expenditure, the political committee, in addition to the 
disclosures required by subsection A of this section, shall include on the literature or 
advertisement the names and telephone numbers of the three political committees 
making the largest contributions to the political committee making the independent 
expenditure.  If an acronym is used to name any political committee outlined in this 
section, the name of any sponsoring organization of the political committee shall also 
be printed or spoken.  For the purposes of determining the three contributors to be 
disclosed, only the contributions made during the calendar year in which the 
independent expenditure is made shall be considered.   

 
C. Subsection A of this section does not apply to bumper stickers, pins, buttons, pens 

and similar small items on which the statements required in subsection A of this 
section cannot be conveniently printed or to signs paid for by a candidate with 
campaign monies or by a candidate’s campaign committee or to a solicitation of 
contributions by a separate segregated fund from those persons it may solicit pursuant 
to A.R.S. §§16-920 and 16-921. 

 
D. The disclosures required pursuant to this section shall be printed clearly and legibly in 

a conspicuous manner.  The disclosure statement shall include the words “paid for 
by” followed by the name of the entity making the expenditure and shall state that it 
is not authorized by any candidate or candidate’s campaign committee.  Disclosure 
statements shall also comply with the following: 
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1. If the communication is broadcast on radio, the disclosure shall be spoken at the 
end of the communication. 
 

2. For printed material that is delivered or provided by hand or by mail, the 
disclosure shall be printed clearly and legibly in a conspicuous manner. 
 

3. If the communication is broadcast on a telecommunications system, the following 
apply: 
 

a. The disclosure shall be both written and spoken at the end of the 
communication, except that if the written disclosure statement is displayed 
for at least five seconds of a thirty second communications broadcast or 
ten seconds of a sixty second communications broadcast, a spoken 
disclosure statement is not required.   
 

b. The written disclosure statement shall be printed in letters that are 
displayed in a height that is equal to or greater than four per cent of the 
vertical picture height. 
 

E. A person who violates this section is subject to a civil penalty of up to three times the 
cost of producing and distributing the literature or advertisement.  This civil penalty 
shall be imposed as prescribed in A.R.S. §16-924. 

 
 

Deceptive Mailings 
 
An individual or committee is prohibited from attempting to influence the outcome of an 
election by delivering or mailing any document that: 
 
• Purports to be authorized, approved, required, sent or reviewed by the state 

government, a county, city, or town, or any other political subdivision, or 
 

• Falsely simulates a document form any of these governmental entities. 
 
The penalty for deceptive mailings (civil penalty) is equal to twice the total cost of the 
mailing, or five hundred dollars ($500), whichever amount is greater. 
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Political Signs 
 
In accordance with  A.R.S. §16-1019 and the Prescott Land Development Code Section 
6.12.5C, the guidelines for campaign signage is as follows: 
 
Display Period 
Political signs may only be placed during the period commencing sixty (60) days before a 
primary election and ending fifteen (15) days after the general election; except that for a 
sign for a candidate in a primary election who does not advance to the general election, 
the period ends fifteen (15) days after the primary election  
 
Sign Size 
Campaign signs on private property (get permission first) may not exceed 24 square feet.  
Campaign signs in the public right-of-way in residential zoning districts may not exceed 
16 square feet.  Campaign signs in the public right-of-way in commercial zoning districts 
may not exceed 32 square feet.  Signs not installed in compliance with the state statutes 
and local codes within public right-of-way will be removed by the City and held at the 
Code Enforcement office for the candidate to pick up. 
 
Sign Placement 
• Political signs may be placed on private property or within the adjacent public right-

of-way, provided such placement is done in accordance with the provisions of 
Arizona State Statutes §16-1019 and City of Prescott Land Development Code 
Section 6.12.5C. 

• Campaign signage may be located in all zoning districts.  Signs may be placed on 
private property and in the public rights-of way.  Signs may not be placed in the right-
of-way of state highways, state routes or on overpasses within state highway or 
routes.  Signs may not be place in a location hazardous to the public, obstructing clear 
vision at intersections or driveways, obstructing any public ways or interfering with 
the requirements of the Americans with Disabilities Act.  Signs not installed in 
compliance with the state statutes and local codes within public right-of way will be 
removed by the City and held at the Code Enforcement office for the candidate to 
pick up. 

• All signage must contain the name and telephone number of the candidate or 
campaign committee contact person. 

 
Signs within Public Rights-of-Way in the City 
State law prohibits a city, town, or county from removing, altering, defacing , or covering 
any political sign if the following conditions are met: 
• The sign is placed in a public right-of-way that is owned or controlled by that 

jurisdiction. 
• The sign supports or opposes a candidate for public office or it supports or opposes a 

ballot measure. 
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• The sign is not placed in a location that is hazardous to public safety, obstructers clear 

vision in the area or interferes with the requirements of the Americans with 
Disabilities Act. 

• The sign has a maximum area of sixteen square feet, if the sign is located in an area 
zoned residential use, or a maximum area of thirty-two square feet if the sign is 
located in any other area. 

• The sign contains the name and telephone number of the candidate or campaign 
committee contact person. 

 
If the city, town, or county deems that the placement of a political sign constitutes an 
emergency, the city, town, or county may immediately relocate the sign.  The city, town, 
or county must notify the candidate or campaign committee that placed the sign within 
twenty-four hours after the relocation.  If a sign does not meet the criteria listed above 
and the placement is not deemed to constitute an emergency, the city, town, or county 
may notify the candidate or campaign committee that placed the sign of the violation.  If 
the sign remains in violation at least twenty-four hours after the notification to the 
candidate or campaign committee, the city, town o county may remove the sign.  The 
city, town, or county shall contact the candidate or the campaign committee and shall 
retain the sign for at least ten business days to allow the candidate or campaign 
committee to retrieve the sign without penalty.  A city, town, or county may prohibit the 
installation of a sign on any structure owned by the jurisdiction. 
 
A city, town, or county employee acting within the scope of the employee’s employment 
is not liable for an injury caused by the failure to remove a sign unless the employee 
intended to cause injury or was grossly negligent. 
 
These provisions do not apply to commercial tourism, commercial resort, and hotel sign 
free zones as those zones designated by municipalities.  The total area of those zones 
shall not be larger than three square miles, and each zone shall be identified as a specific 
contiguous area where, by resolution of the municipal governing body, the municipality 
has determined that based on a predominance of commercial tourism, resort and hotel 
uses within the zone the placement of political signs within the rights-of-way in the zone 
will detract from the scenic nd aesthetic appeal of the area within the zone and deter its 
appeal to tourist.  Not more than two zones may be identified within a municipality.  
(Resolution No. 4141-1301 and Ordinance No. 4839-1302) 
 
These rules apply only during the period commencing sixty days before a primary 
election and ending fifteen days after the general election, except that for a sign for a 
candidate in a primary election who does to the general election, the period ends fifteen 
days after the primary election.  State highways or routes, or overpasses over those state 
highways or routes, are not included in the areas where signs are allowed. 
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DATES TO REMEMBER 
2015 Primary and General Elections 

 
First Day to Distribute Council Candidate Packets 01/05/2015 

Last Day to File January 31 Campaign Finance Report 02/02/2015 

First Day to File Nomination Petitions 04/27/2015 

Last Day to File Nomination Petitions 05/27/2015 

Last Day to File June 30 Campaign Finance Report  06/30/2015 

Last Day to File as a Write-in Candidate for Primary Election 07/16/2015 

Last Day to Register to Vote in Primary Election 07/27/2015 

Blanket Mailing of Mail Ballots for Primary Election (Approx.) 08/03/2015 

Last Day to File Pre-Primary Campaign Finance Report 08/21/2015 

PRIMARY ELECTION DAY – Ballots Must be Received by 7:00 pm 08/25/2015 

Canvass Returns of Primary Election 09/08/2015 

Last Day to File as a Write-In Candidate for General Election 09/24/2015 

Last Day to File Post-Primary Campaign Finance Report 09/24/2015 

Last Day to Register to Vote in the General Election 10/05/2015 

Blanket Mailing of Mail Ballots for General Election (Approx.) 10/12/2015 

Last Day to File Pre-General Campaign Finance Report 10/30/2015 

GENERAL ELECTION DAY – Ballots Must be Received by 7:00 pm 11/03/2015 

First Day Council May Canvass Returns of General Election 11/10/2015 

Last Day to Canvass Returns of General Election 11/23/2015 

Last Day to File Post-General Election Campaign Finance Report 12/03/2015 
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ARTICLE II 

 
 

THE COUNCIL 

 
Section 1 - Powers of the Council 

 All powers of the city, not in conflict with the constitution and subject to 
the limitations of this charter, shall be vested in the council, who shall enact 
appropriate legislation and do and perform any and all acts and things which 
may be necessary and proper to carry out these powers or any of the 
provisions of this charter. 
 The city shall not bargain collectively with any employee, group of 
employees, employee organizations, or any representative of any employee 
organization with respect to wages, hours, or working conditions, and the 
council shall be the final determinant of all wages, hours, and working 
conditions of all employees of the city.  (Amended December 11, 1979) 
 

 
Section 2 - Number; selection 

 The council shall consist of a mayor and six (6) councilmen elected from 
the city at large. 
 

 
Section 3 - Term of Mayor 

 The term of office of the mayor shall commence at the conclusion of the 
second regularly scheduled voting session of the council in November following 
a primary or general election, and shall be for two (2) years or until his or her 
successor is elected and qualified.  (Amended January 14, 1969; September 
21, 1993) 
 

 
Section 4 - Terms of Councilmen 

 The terms of council members shall commence at the conclusion of the 
second regularly scheduled voting session of the council in November following 
a primary or general election, and shall be for four (4) years or until their 
successors are elected and qualified.  However, the terms of the present 
elected council shall not be shortened, and the present incumbents or their 
duly appointed successors shall serve their elected terms.  (Amended January 
14, 1969; September 21, 1993) 
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ARTICLE II (Continued): 
 

 
Section 5 - Qualifications 

 The mayor and councilmen shall be qualified electors of the city one 
year prior to the primary election and shall hold no other public office for 
which they receive compensation except that of a notary public or a member 
of the National Guard, or naval or military reserve, and shall have resided in 
said city for one (1) year next preceding the date of such election or 
appointment. If the mayor or a councilman shall cease to possess any of these 
qualifications or shall be convicted of a felony, his office shall immediately 
become vacant. (Amended January 9, 1979; Amended November 2, 2010) 
 

 
Section 6 - Duties of Mayor 

 The mayor shall be the chairman of the council and preside over its 
deliberations.  He may make and second motions and shall have a voice and 
vote in all its proceedings.  He shall be a chief executive of the city 
government for all purposes and recognized by the governor for purposes of 
military law and civil defense and shall have executive but no regular 
administrative duties.  (Amended January 14, 1969) 
 

 
Section 7 - Mayor pro tempore 

The council shall designate one of its members as mayor pro tempore, who 
shall serve in such capacity at the pleasure of the council.  The mayor pro 
tempore shall perform the duties of the mayor during his absence or disability. 
 

 
Section 8 - Stipend of Mayor and Councilmen 

 The stipend of the mayor shall be $750.00 per month, not to exceed 
$9,000.00 per year; and the stipend of the council members shall be $500.00 
per month, not to exceed $6,000.00 per year.  These stipends shall take 
effect on December 1, 1999.  (Amended September 20, 1983; September 7, 
1999) 
 

 
Section 9 - Council to be judge of qualifications of its members 

 The council shall be the judge of the election and qualifications of its 
members and for such purpose shall have power to subpoena witnesses and 
require the production of records, but the decision of the council in any case 
shall be subject to review by the courts. 
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ARTICLE II (Continued): 
 

 
Section 10 - Induction of Mayor and Council into office 

 At the conclusion of the second regularly scheduled voting session of the 
council in November following a primary or general election, the council shall 
induct the newly elected mayor and council members, and designate a mayor 
pro tempore.  (Amended December 11, 1979; September 21, 1993) 
 

 
Section 11 - Absence to terminate membership 

 If the mayor or any councilman shall be absent from more than two (2) 
consecutive called meetings without the consent of the council, he shall 
thereupon cease to hold office.  (Amended January 9, 1979) 
 

 
Section 12 - Vacancies in Council and Office of Mayor 

 The council, by a majority vote of its remaining members, shall fill the 
vacancies in its own membership, and in the office of mayor, by either of the 
following: 
 

A. Appointment for the unexpired term. 
 

B. Appointment until the next November when Council members are 
seated if the vacancy occurs more than thirty days before the 
nomination petition deadline for the primary election. The 
nomination process provided by state election law shall be 
followed by candidates for such vacancy and shall be designated 
on the primary, and general if necessary, ballot as running for the 
“short term.” 

 
 (Amended January 14, 1969; December 11, 1979; September 20, 
1983; September 21, 1993; June 7, 2012) 
 

 
Section 13 - Council meetings; open to public 

 The council shall meet regularly at such times and at such places as 
may be prescribed by the rules, but not less frequently than two times each 
month.  All meetings of the council shall be open to the public, except as 
noticed and held in compliance with State law.  (Amended January 9, 1979) 
 



7 
 

ARTICLE II (Continued): 
 

 
Section 14 - Special meetings 

 The mayor may, or at the request of three (3) members of the council 
shall, by giving notice thereof to all members of the council then in the city, 
call a special meeting of the council in accordance with State Statutes. Special 
meetings of the council may also be held at any time by the common consent 
of all the members of the council. (Amended November 2, 2010) 
 

 
Section 15 - Rules of procedure; journal 

 The council shall determine its own rules and order of business subject 
to the provisions of this charter.  It shall keep a journal of its proceedings and 
the journal shall be open to public inspection during regular office hours. 
 

 
Section 16 - Quorum; ayes and nays 

 A majority of the members of the council shall constitute a quorum, but 
a smaller number may adjourn from day to day or from time to time.  The 
vote on any question shall be by ayes and nays and shall be taken 
simultaneously at the request of any council member and shall be entered in 
the journal.  (Amended December 11, 1979) 
 

 
Section 17 - Failure to vote 

 No member of the council present shall be excused from voting except 
upon matters involving the consideration of his own official conduct or 
involving a conflict of interest.  In all other cases a failure to vote by a present 
council member shall be entered on the minutes as an affirmative vote.  
(Amended January 9, 1979; December 11, 1979) 
 

 
Section 18 - Consideration of petitions 

 Any citizen of the city may appear before the council at any regular 
meeting and present a written petition; such petition shall be acted upon by 
the council, in the regular course of business, within thirty (30) days. 
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ARTICLE II (Continued): 
 

 
Section 19 - Interference in administrative service 

 Except as otherwise provided in this charter, neither the council nor any 
of its members shall interfere with the execution by the city manager of his 
powers and duties, or order, directly or indirectly, the appointment by the city 
manager of any person to an office or employment or his removal therefrom.  
Except for purposes of inquiry, the council and its members shall deal with the 
administrative service under the city manager solely through the city 
manager, and neither the council nor any member thereof shall give orders to 
any subordinate of the city manager, either publicly or privately. 
 

 

Section 20 - Conduct of Council as to powers authorized by charter 
when no procedure established by state law 

 Whenever, by any provisions of this charter, it is prescribed that any 
power, duty or procedure shall or may be exercised, performed or adopted in 
the manner established by any law of this state, and there be no procedure 
established by law therefor, then the council shall by either ordinance or 
resolution prescribe the procedure.  (Amended September 21, 1993) 
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ARTICLE IX 

 
 

ELECTIONS 

 
Section 1 - Permitted types of elections 

 Elections to be held in the city shall be either primary, general or 
special. 
 
 (a) Primary elections shall be held for the purposes of making 

nominations for the general election and electing officers as 
hereinafter provided, and for such other purposes as the council 
may prescribe. 

 
 (b) General elections shall be held for the purposes of electing officers 

of the city and such other purposes as the council may prescribe. 
 

(c) All other municipal elections that may be held by authority of this 
charter, or of any law, shall be known as special elections. 

 

 
Section 2 - Application of state law 

 The provisions of the laws of this state relating to and governing the 
nomination of elective officers and the conduct of elections, and each and 
every provision of said law, with all amendments thereto shall apply and shall 
govern the nomination of elective officers and the conduct of elections, except 
as otherwise provided in this charter.  The council shall have the power to 
make any further and additional provisions relating to the nomination of 
officers and to the conduct of elections not repugnant nor contrary to the 
provisions of the laws of this state or the provisions of this charter. 
 

 
Section 3 - Qualifications of electors; registration; Candidates 

A. The qualification of electors shall be as required by the constitution and 
laws of this state for state and county elections. Registration of voters 
shall be as required by the laws of this state and the register of qualified 
electors may be compiled from the general county register.  (Amended 
May 18, 1976) 

 
B.    The City Clerk shall perform the following ministerial duties with 

respect to nomination papers and nominating petitions: 
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ARTICLE IX – Section 3 (Continued): 

 
1.  Verify that official candidates are qualified electors of the city for 

one year prior to the primary election, as required in Article II 
Section 5 of the Prescott City Charter. 

 
2.    Remove signatures of those signers on petitions who list an 

address outside of the City of Prescott. 
 
3.   Remove signatures of those signers that signed before the 

Statement of Organization or $500 Threshold Exemption was 
filed. 

 (Amended November 2, 2010) 
 

 

Section 4 - Arrangement of names not to reveal source of candidacy or 
support of candidates 

 The names of the candidates for each office shall be arranged as 
provided by law and nothing on the ballot shall be indicative of the source of 
the candidacy or of the support of the candidate. 
 

 
Section 5 - Time of holding primary election 

 The primary election shall be held in the fall of every odd-numbered 
year on dates consistent with those permitted by State law. (Amended 
May 18, 1976; September 7, 1999; November 2, 2010) 
 

 
Section 6 - Majority to elect in primary 

 At the primary election any candidate who shall receive a majority of all 
the valid ballots cast at such election for that office shall be declared elected to 
the office for which he is a candidate, and no further election shall be held as 
to said candidate.  (Amended September 20, 1983; November 2, 2010) 
 

 
Section 7 - Nomination for general election 

If at any primary election there be any office or offices to which no candidate 
therefore was elected, then, said election shall be considered a primary 
election for the nomination of candidates for such office or offices, and a 
second or general election shall be held to vote for candidates to fill such 
office or offices. The candidates, not elected at such first election, equal in 
number to  twice the number  to be elected  to any given office, or  less if so 
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ARTICLE IX – Section 7 (Continued): 
 
there be, and who received the highest number of votes for the respective 
offices at such first election, shall be the only candidates at such second 
election. Candidates who do not qualify in the primary election shall not be 
eligible to move up and become candidates in the general election in the 
event a qualifying candidate withdraws for any reason from the general 
election or is deceased; provided, that if there be any person who under the 
provisions of this section, would have been entitled to become a candidate 
for any office except for the fact that some other candidate received an 
equal number of votes therefor, then all such persons receiving said equal 
number of votes shall likewise become candidates for such office. A 
qualifying candidate who elects to withdraw or a representative of a 
deceased candidate may request to have the candidate’s name removed 
from the ballot provided that the request is made prior to the time required 
for printing of the ballots. In the event that any withdrawal results in fewer 
candidates than the number of vacant offices, the council shall appoint the 
officer(s) to fill the vacant position subsequent to the general election and 
prior to installation of new council members. (Amended November 2, 2010) 
 

 
Section 8 - Time of holding general election 

 The general election, if necessary, shall be held in November of every 
odd-numbered year.  (Amended December 11, 1979; September 7, 1999) 
 

 
Section 9 - Candidates receiving most votes to be elected 

 The candidates equal in number to the persons to be elected who shall 
receive the highest number of votes at said general election shall be declared 
elected to such office. 
 

 
Section 10 - Special elections 

 The council shall provide the time, manner and means of holding any 
special election. All special elections shall be conducted in the same manner 
and under the same provisions as are provided for the holding of general 
elections. 
  

 



Title 16 - Elections and Electors  
   Chapter 1 QUALIFICATION AND REGISTRATION OF ELECTORS 
Article 1 Qualifications for Registration 
16-101  Qualifications of registrant; definition 
16-102  Power of attorney; prohibited use 
16-103  Qualified person temporarily absent from state; persons in the service of the 

United States 
16-104  Registration in incorporated cities and towns 
16-105  Registration required by city ordinance or charter 
Article 1.1 Driver's License Voter Registration 
16-111  Definitions 
16-112  Driver license voter registration 
Article 2 Qualifications for Voting 
16-120  Eligibility to vote 
16-121  Qualified elector; definition 
16-121.01  Requirements for proper registration 
16-122  Registration and records prerequisite to voting 
16-124  Public officer residing in county of post of duty 
16-125  Change of residence to different county during twenty-nine day period preceding 

election 
16-126  Authority to vote in presidential election after moving from state 
Article 3 Registration Officers and Procedures 
16-131  Registration of electors; deputy registrars 
16-134  Return of registrations made outside office of county recorder; incomplete or 

illegible forms 
16-135  Change of residence from one address to another 
16-136  Change of political party 
16-137  Change of name 
16-139  Registration expenses as county charge 
16-140  Voter registration assistance agencies; definitions 
16-141  Armed forces recruiting offices; voter registration assistance 
16-142  Secretary of state; national voter registration act; uniformed and overseas 

citizens; voter fraud hotline 
Article 4 Forms 
16-151  Forms for registration supplied by county recorder and secretary of state 
16-152  Registration form 
16-153  Voter registration; confidentiality; definitions 
Article 5 Registration Rolls 
16-161  Official record of registration 
16-162  Retention of registration forms and record of cancellation 
16-163  Assignment of registrations to general county register; exception; notification to 

elector; electronic storage of registration forms 
16-164  Change of registration on new registration form effecting change of precinct, 

party, address or name 
16-165  Causes for cancellation 
16-166  Verification of registration 
16-168  Precinct registers; date of preparation; contents; copies; reports; statewide 

database; violation; classification 
16-169  Disposition and use of precinct registers; signature roster; form 
16-170  Transmittal of signature roster to county recorder; comparison of names by 

recorder 
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16-171  Preservation of signature rosters as permanent records 
16-172  Use of county registration rolls by political subdivisions 
16-173  County recorder to file data processing system or program 
Article 6 Penal Provisions 
16-181  Return of registration; violation; classification 
16-182  False registration; classification; cancellation of registration 
16-183  Violations; classification 
16-184  Additional violations; classification 
Chapter 1.1 GENERAL PROVISIONS 
Article 1 Applicability 
16-191  Applicability 
16-192  Use of state, special district resources to influence elections; prohibition; civil 

penalties; definitions 
Chapter 2 ELECTION DATES 
Article 1 Primary Election 
16-201  Primary elections 
16-202  Notice of offices for which candidates are to be nominated at primary 
16-203  Primary election for nomination of candidates in municipalities 
16-204  Declaration of statewide concern; consolidated election dates; definition 
16-205  Election dates; notice; administration 
16-206  Election day 
Article 2 General Election 
16-211  General election 
16-212  Election of presidential electors 
16-213  Election of United States senator 
16-214  Issuance of proclamation for general election by governor; publication by boards 

of supervisors 
Article 3 Other Elections; Special Provisions Relating to Election of Certain Officers 
16-221  Special election to fill vacancy in Congress 
16-222  Vacancy in the office of United States senator or representative 
16-223  Issuance of proclamation for special election by governor; publication by boards 

of supervisors 
16-224  Proclamation by governor; time for electing delegates to convention for ratification 

of amendment to the Constitution of the United States 
16-225  Special district election dates 
16-226  Nonpartisan elections; time of calling; definition 
16-227  Publication of call of election for nonpartisan elections 
16-228  Notice of election for nonpartisan elections 
16-229  Affidavit of compliance 
16-230  Vacancy in certain state or county offices; election 
Article 4 Presidential Preference Election 
16-241  Presidential preference election; conduct of election 
16-242  Qualifications for ballot; nomination paper 
16-243  National convention delegates; vote for candidates 
16-244  Representation on ballot 
16-245  Form and content of ballot 
16-246  Early balloting; satellite locations; additional procedures 
16-247  Write-in candidates prohibited 
16-248  Designation of polling places 
16-249  Certification of election to parties; automatic recount inapplicable; tabulation 
16-250  Expenses of election 
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Chapter 3 NOMINATING PROCEDURES 
Article 1 Party Nomination Requirements 
16-301  Nomination of candidates for printing on official ballot of general or special 

election 
16-302  Failure to nominate candidate in primary election 
Article 2 Filing and Forms 
16-311  Nomination papers; filing; definitions 
16-312  Filing of nomination papers for write-in candidates 
16-313  Filing of nomination paper and petitions for special primary election 
16-314  Filing and form of nomination petitions; definition 
16-315  Form of petitions; registration of circulators 
16-316  Secure online signature collection; candidate petitions; five dollar contributions; 

statewide and legislative candidates 
Article 3 Signature Requirements 
16-321  Signing and certification of nomination petition 
16-322  Number of signatures required on nomination petitions 
Article 4 Judicial Offices 
16-331  Election of superior court judges by declared divisions of court 
16-332  Election of justices of supreme court or judges of court of appeals by declared 

terms 
16-333  Preparation and filing of nominating petition for certain judicial offices 
Article 5 Nomination Other Than by Primary 
16-341  Nomination petition; method and time of filing; form; qualifications and number of 

petitioners required 
16-342  Special election nominations by delegate convention 
16-343  Filling vacancy caused by death or incapacity or withdrawal of candidate 
16-344  Office of presidential elector; appointment by state committee chairman 
Article 6 Challenge of Nomination Petitions 
16-351  Limitations on appeals of validity of nomination petitions; disqualification of 

candidate 
16-351.01  Nomination challenges; expenses 
Chapter 4 CONDUCT OF ELECTIONS 
Article 1 General Provisions 
16-400  Definition of mark 
16-401  Applicability of general election law to primary elections 
16-402  Absence from employment for purpose of voting; application therefor; violation; 

classification 
16-403  City or town primaries; duties of officers 
16-404  Preparation of polling place; voting booths; ballot boxes for paper ballots 
16-405  Preparation for elections 
16-406  Public display of voting equipment 
16-407  Election officers; qualifications; certificates; certification programs; plan; 

exemption; election training fund 
16-407.01  Election officer education, training and certification advisory committee 
16-407.02  Elections training classes; statement; water; registration form 
16-408  Cost of special district elections; bond 
16-409  Certain cities, towns and school districts; mail ballot elections; report 
16-410  Cancellation of certain elections; appointment to office; filling vacancies 
Article 2 Election Precincts and Polling Places 
16-411  Designation of election precincts and polling places; voting centers; 

electioneering; wait times 
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16-412  Effective date of new precincts 
16-413  Precincts; special district boundaries 
Article 3 Voting Equipment; Lever 
16-421  Adoption of voting machines; experimental use 
16-422  Definitions; applicability of general laws 
16-423  Authorization for use at all elections 
16-424  Specifications of voting machine 
16-425  Preparation of machines prior to election 
16-426  Equipment to be provided with machine 
16-427  Instruction of voters prior to election as to use of machine 
16-428  Machine to remain sealed after election 
16-429  Custody of voting machines and keys 
16-430  Number of voting machines in a precinct 
Article 4 Voting Equipment; Electromechanical 
16-441  Effective date of article; approval of counting equipment 
16-442  Committee approval; adoption of vote tabulating equipment; experimental use; 

emergency 
16-442.01  Accessible voting technology; recommendations; certification; applicability 
16-443  Authorization of use at all elections 
16-444  Definitions; applicability of general laws 
16-445  Filing of computer election programs with secretary of state 
16-446  Specifications of electronic voting system 
16-447  Voting devices; inspection; specifications and number of booths 
16-448  Write-in votes; marking with rubber stamp or other devices; instructions 
16-449  Required test of equipment and programs; notice; procedures manual 
16-450  Location and acquisition of vote tabulating devices 
16-451  Cost; means of financing 
16-452  Rules; instructions and procedures manual; approval of manual; field check and 

review of systems; violation; classification 
Article 5 Ballots and Supplies; Primary 
16-461  Sample primary election ballots; submission to party chairmen for examination; 

preparation, printing and distribution of ballot 
16-462  Form of paper ballot 
16-463  Form of ballots; lever machines 
16-464  Rotation of names on ballots 
16-465  Arrangement of candidates' names at primary election 
16-466  Ballots, ballot labels and ballot screens; electromechanical 
16-467  Method of voting on ballot 
16-468  Form of ballot; optical scanning system; sample ballots 
Article 6 Ballots and Supplies; General 
16-501  Compliance with primary election law as prerequisite to printing name on ballot 
16-502  Form and contents of ballot 
16-503  Duty to prepare and provide ballots; cost of printing ballots and instruction cards 

as public expense 
16-504  Form of ballots; lever machines 
16-505  Procedure for excessive size of ballot 
16-506  Ballot and ballot labels; electromechanical 
16-507  Presentation of presidential candidates on ballot 
16-508  Number of ballots furnished each polling place 
16-509  Delivery of ballots to election officers 
16-510  Sample ballots; preparation and distribution 
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16-511  Duty of board of supervisors to furnish election supplies to precinct officers 
16-512  Displaying United States flag at polls 
16-513  Instructions for voters and election officers 
16-513.01  Right to vote a provisional ballot; notice 
16-514  Notice to voters; form 
16-515  "Seventy-five foot limit" notices; posting; violation; classification 
16-516  Form of poll lists 
16-517  Form of tally list 
Article 7 Election Boards and Tally Boards 
16-531  Appointment of election boards and tally boards; qualifications 
16-532  Instruction of election board inspectors and judges; certificate of qualification; 

optional training; instruction of counting center election officials 
16-533  Filling vacancy in election board by electors 
16-534  Inspector as chairman and supervisor of board; powers; power of board and 

clerks to administer oaths; oath of members 
16-535  Election marshal; appointment; powers and duties 
16-536  Compensation of election and tally board officers 
16-537  Powers and duties of election officers with respect to special elections 
Article 8 Early Voting 
16-541  Early voting 
16-542  Request for ballot; civil penalties; violation; classification 
16-543  Application for ballot; United States service; emergency procedures 
16-543.02  Federal write-in early ballots; procedure; registration form 
16-544  Permanent early voting list; civil penalty; violation; classification 
16-545  Early ballot 
16-546  Early votes 
16-547  Ballot affidavit; form 
16-548  Preparation and transmission of ballot 
16-549  Special election boards; voting procedure for ill electors or electors with 

disabilities; expenses 
16-550  Receipt of voter's ballot 
16-551  Early election board; violation; classification 
16-552  Early ballots; processing; challenges 
Article 8.1 Optional Special District Mail Ballot Elections 
16-558  Special districts; mail ballot election option; conduct 
16-558.01  Mailing of ballots 
16-558.02  Replacement ballots 
Article 8.2 Optional City and Town Approval Voting 
Article 9 Polling Place Procedures 
16-561  Examination of machines on election day 
16-562  Preparation and arrangement of polling place with voting booths and ballot boxes 
16-563  Posting sample ballots, instruction cards and notice to voters before opening 

polls 
16-564  Opening, exhibiting and locking ballot box before receipt of ballots; removal and 

opening of box 
16-565  Hours polls opened and closed; proclamation of opening and closing polls 
16-566  Opening and closing of polling place; unused ballots 
16-570  Conduct of election; duties of officers; placing machines 
16-571  Poll lists to be kept by election clerk; posting 
16-572  Delivery and custody of ballots at polling place 
16-573  Substitution of ballots when official ballots not available 
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16-574  Repair or substitution of machines; use of paper ballots 
16-578  Instruction and assistance to voters 
16-579  Procedure for obtaining ballot by elector 
16-580  Manner of voting; assistance for certain electors 
16-581  Elderly persons; persons with disabilities; inaccessible polling places; definitions 
16-583  Voter not on precinct register; inactive voter list; procedure 
16-584  Qualified elector not on precinct register; recorder's certificate; verified ballot; 

procedure 
16-585  Spoiled ballots; disposition 
16-590  Appointment of challengers and party representatives 
16-591  Grounds for challenging an elector 
16-592  Proceedings on challenge; disposition of ballot 
16-593  Rules determining residence of voter upon challenge; reading of rules upon 

request 
16-594  List of challenges, grounds and rulings 
Article 10 Tally and Returns 
16-601  Tally of vote 
16-602  Removal of ballots from ballot boxes; disposition of ballots folded together or 

excessive ballots; designated margin; hand counts; vote count verification 
committee 

16-603  Inspection of ballots by party representative 
16-604  Count of votes cast; tally list 
16-605  Disposition of paper ballots after count; marking rejected ballots 
16-606  Tally and return of votes; lever voting machine 
16-607  Statements of tally 
16-608  Delivery of ballots; electronic voting system 
16-609  Questioned legality of ballots; procedure 
16-610  Uncertainty of voter's choice as cause for rejection 
16-611  Certain defects invalidating vote for particular office 
16-612  Determination of write-in choice of voter 
16-614  Signing of tally lists after completion of tally 
16-615  Delivery of returns 
16-616  Preparation and disposition of unofficial returns 
16-617  Transmittal of signature roster and precinct registers to board of supervisors after 

election 
16-618  Preparation, disposition and posting of abstract of vote; exception to posting 
16-619  Preparation, delivery and publication of condensed abstract of vote 
16-620  Tabulation and publication of condensed abstracts; costs of transmittal 
16-621  Proceedings at the counting center 
16-622  Official canvass; unofficial results 
16-623  Copy of abstract of vote of certain counties filed with secretary of state 
16-624  Disposition of official returns and ballots 
Article 11 Official Canvass 
16-641  Retally of vote; lever voting machine 
16-642  Canvass of election; postponements 
16-643  Method of canvass 
16-644  Effect of want of form in precinct returns 
16-645  Canvass and return of precinct vote; declaring nominee of party; certificate of 

nomination; write-in candidates 
16-646  Statement, contents and mailing of official canvass 
16-647  Declaration of election to office; delivery of certificate of election 
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16-648  Canvass for state offices, amendments and measures; postponement 
16-649  Determination of tie vote; notice to candidates; exception 
16-650  Declaration of election to office; delivery of certificate of election 
16-651  Proclamation by governor on amendments and initiated and referred measures 
Article 12 Recounts 
16-661  Automatic recount; requirements; exemption 
16-662  Certification to superior court of facts requiring recount 
16-663  Recount of votes; method 
16-664  Recount of votes by automatic tabulating system 
16-665  Determination of results by court; distribution of copies of order of determination 
16-666  Expenses of recount 
16-667  Supplementary nature of article 
Article 13 Contest of Elections 
16-671  Contest of primary elections 
16-672  Contest of state election; grounds; venue 
16-673  Statement of contest; verification; filing 
16-674  Contest of county or other election 
16-675  Summons; form; answer 
16-676  Time for hearing contest; continuance; findings of the court; judgment 
16-677  Inspection of ballots before trial; petition; bond; appointment of inspectors 
16-678  Inapplicability of article to contests of election of legislators 
Article 14 Ratification of Amendments to United States Constitution by Convention 
16-701  Applicability of election laws 
16-702  Number of delegates 
16-703  Qualifications of candidates for delegate; nominations 
16-704  Ballots; form 
16-705  Determination of delegates; vacancies; delegate bound to vote in accordance 

with pre-election statement; classification 
16-706  Meeting of delegates in convention 
16-707  Organization of convention 
16-708  Journal of proceedings 
16-709  Certificate of ratification 
16-710  Compensation and mileage of delegates 
16-711  Congressional provisions as superseding article 
Chapter 5 POLITICAL PARTIES 
Article 1 Representation on Ballot 
16-801  Representation of new party on ballot at primary and general elections 
16-802  Representation of new party on ballot for county or municipal election 
16-803  Filing petition for recognition; submission of petitions to county recorder for 

signature verification 
16-804  Continued representation on basis of votes cast at last preceding general election 

or registered electors 
16-805  Findings of fact and statement of public policy by the legislature of the state of 

Arizona concerning steps which must be taken to protect the fundamental rights 
of the citizens of this state and the safety of this state from international 
Communistic conspiracy 

16-806  Proscription of Communist Party of United States, its successors, and subsidiary 
organizations 

16-807  Political parties trust fund 
Article 2 Party Organization and Government 
16-821  County committee; vacancy in office of precinct committeeman 
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16-822  Precinct committeemen; eligibility; vacancy; duties 
16-823  Legislative district committee; organization; boundary change; reorganization 
16-824  Meeting, organization and officers of county committee 
16-825  State committee 
16-825.01  State committee; vacancy; filling of vacancy 
16-826  Meeting, organization and officers of state committee 
16-827  Executive committee of state committee 
16-828  Proxies 
Chapter 6 CAMPAIGN CONTRIBUTIONS AND EXPENSES 
Article 1 General Provisions 
16-901  Definitions 
16-901.01  Limitations on certain unreported expenditures and contributions 
16-902  Organization of political committees; accounting 
16-902.01  Registration of political committees; contents; amendment 
16-902.02  Out-of-state political committees; registration; initial reporting 
16-903  Candidate's campaign committees; exploratory committees; designation; 

candidate as agent; civil penalty 
16-904  Treasurer; duties; records; civil penalty 
16-905  Contribution limitations; civil penalty; complaint; reductions 
16-906  Loans; repayments; guarantors 
16-907  Prohibited contributions; classification 
16-911  Independent expenditures; election officer analysis; coordination 
16-912  Candidates and independent expenditures; campaign literature and 

advertisement sponsors; identification; civil penalty 
16-912.01  Ballot measure committees; campaign literature and advertising funding; 

identification; disclosure; civil penalty; definition 
16-913  Campaign finance reports; reporting of receipts and disbursements; exemptions; 

civil penalty 
16-913.01  Additional reporting by candidate campaign committees; single contribution; civil 

penalty 
16-914  Termination statement 
16-914.01  Reporting of contributions by committees acting on ballot measures; civil penalty; 

definition 
16-914.02  Reporting independent expenditures of corporations, limited liability companies 

and labor organizations; statement; disclaimer and disclosure; civil action; civil 
penalty; violation; classification; definitions 

16-915  Contents of campaign finance reports 
16-915.01  Disposal of surplus monies; transfer of debt 
16-916  Filing statements of contributions and expenditures; public inspection 
16-916.01  Electronic filing; statements of contributions and expenditures 
16-917  Independent expenditures; in-kind contribution; civil penalty 
16-918  Campaign finance reports; notice; civil penalty; prohibition on candidacy 
16-919  Prohibition of contributions by corporations, limited liability companies or labor 

organizations; exemption; classification; definitions 
16-920  Permitted expenditures by corporations and labor organizations; federal law; 

definitions 
16-921  Unlawful contributions by corporations and labor organizations from a fund; 

procedures; definitions 
16-922  Religious assembly or institution not required to register 
16-923  Volunteering services for expected compensation; classification 
16-924  Civil penalties; attorney general; county, city or town attorney 
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16-925  Deceptive mailings; civil penalty 
Article 2 Citizens Clean Elections Act 
16-940  Findings and declarations 
16-941  Limits on spending and contributions for political campaigns 
16-942  Civil penalties and forfeiture of office 
16-943  Criminal violations and penalties 
16-945  Limits on early contributions 
16-946  Qualifying contributions 
16-947  Certification as a participating candidate 
16-948  Controls on participating candidates' campaign accounts 
16-949  Controls on spending from citizens clean elections fund 
16-950  Qualification for clean elections funding 
16-951  Clean elections funding 
16-952  One-party-dominant legislative district 
16-953  Return of monies to the citizens clean elections fund 
16-954  Disposition of excess monies 
16-955  Citizens clean election commission; structure 
16-956  Voter education and enforcement duties 
16-957  Enforcement procedure 
16-958  Manner of filing reports 
16-959  Inflationary and other adjustments of dollar values 
16-960  Severability 
16-961  Definitions 
Chapter 7 PENAL PROVISIONS 
Article 1 General Provisions 
16-1001  Applicability of penal provisions 
16-1002  Counterfeiting or distributing unlawful ballots; classification 
16-1003  False endorsement, knowing destruction or delay in delivery of ballot; 

classification 
16-1004  Interference with or corruption of election officer; interference with voting 

equipment; classification 
16-1005  Ballot abuse; violation; classification 
16-1006  Changing vote of elector by corrupt means or inducement; classification 
16-1007  Election officer ascertaining or disclosing elector's vote; classification 
16-1008  Election officer changing vote of elector by menace or reward; classification 
16-1009  Failure or refusal to perform duty by election officer; classification 
16-1010  Refusal by election officer to perform duty; violation of election law; classification 
16-1011  Counterfeiting election returns; classification 
16-1012  Intimidation of elector by employer; classification 
16-1013  Coercion or intimidation of elector; classification 
16-1014  Corruption of electors; classification 
16-1015  Election wagers; classification 
16-1016  Illegal voting; pollution of ballot box; removal or destruction of ballot box, poll lists 

or ballots; classification 
16-1017  Unlawful acts by voters with respect to voting; classification 
16-1018  Additional unlawful acts by persons with respect to voting; classification 
16-1019  Political signs; printed materials; tampering; classification 
16-1020  Signing of petitions; violation; classification 
16-1021  Enforcement by attorney general and county, city or town attorney 
Chapter 8 ESTABLISHMENT OF LEGISLATIVE AND CONGRESSIONAL 
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DISTRICTS 
Article 1 In General 
16-1103  Legislative and congressional redistricting; census enumeration 
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Common Municipal Election Terminology 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Note:  This Glossary is intended for general reference only, it is not intended to be a final or legal document.  
Always check with your attorney and the statutes before making a final decision. 
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$500 threshold exemption statement – A statement required to be filed by a candidate and 

political committees that affirms that the committee intends to receive and/or expend less than 

$500. 

 

All-mail ballot election - Any election held only by mail. 

 

Alternative expenditure limit (same as Home Rule Option) - By voter approval every four 

years, allows a community to determine locally what its spending limits will be rather than the 

formula-based limit imposed by the State of Arizona. 

 

ARS – Arizona Revised Statutes. 

 
At-large – An elected official that is elected by and represents the electors of an entire 

municipality, rather than a specific district or ward. 

 

Ballot - Any material on which votes may be cast for candidates or measures. 

 

Ballot language – The written measure, issue or question or names of candidates that appear on 

the ballot. 

 

Ballot to be verified – A ballot that has been completed by a voter that is not listed on the 

precinct register.  A county recorder must verify that the voter is a qualified elector within the 

precinct before being counted.  No longer a term used by the state; ballots to be verified will now 

be referred to as “provisional ballots”. 

 

Board worker – A member of an election board that has received instruction in and has passed a 

written examination on election law and procedures. 

 

Bond election – An election that is required prior to the issue of any municipal bonds.  Allows 

qualified electors of a municipality to authorize issuance of municipal bonds. 

 

Call of election - Usually the first formal action taken by Council setting forth the date and reason 

for an election; and giving the dates for action by the public, for example the dates for filing of 

specified paperwork and registering to vote. 
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Campaign contribution – Any gift, subscription, loan, advance or deposit of money or anything 

of value made for the purpose of influencing an election. 

 

Campaign finance report - A report required to be filed by candidates running for office listing 

expenditures and revenues. 

 

Campaign signs – Printed material displayed publicly with the purpose of influencing an election. 

 

Candidate - A person who is qualified and has filed to run for elected office. 

 

Candidate committee – A political committee designated and authorized by a candidate. 

 

Candidate packet - All materials required by law that a candidate must file to run for office 

including: 

-Nomination paper 

-Nomination petition 

-Financial Disclosure Statement 

-Statement of Organization as a Political Committee or a  

-$500 Threshold Exemption Statement 

 

Canvass – The official results of the election that are maintained as public record of the election.  

The official canvass must contain specified information under ARS § 16-646. 

 

Certificate of election – An official document signed by the city or town clerk that declares that 

the person receiving the highest number of votes cast is the person chosen to fill that office. 

 

Certificate of nomination – A document that is given after the canvass of primary election 

results to the candidate, or candidates if more than one candidate is necessary, that has received 

the most votes.  The document entitles the candidate to have his or her name placed upon the 

official ballot at the ensuing election as a nominee for the office. 

 

Challenge – The act of questioning whether or not an elector is qualified to vote or sign a 

petition, or whether a candidate meets the qualifications set forth for office. 
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Charter - A written instrument that creates and defines powers, rights and privileges for a specific 

jurisdiction. 

 

Charter city – A municipality with a population over 3,500 that has adopted a document known 

as a charter, which is similar to a constitution for a city, that outlines the basic governing 

procedures for the city.  A charter city has more flexibility to delineate governing procedures for 

the city, rather than relying on the procedures outlined in Arizona law. 

 

Conflict of interest – When an issue relating to a person’s or a person’s relatives’ private 

interests interferes in the course of the person’s professional duty.  Arizona requires public 

officers and employees to declare when a conflict of interest exists.  Arizona’s conflict of interest 

law is located in ARS § 38-501 through 38-511. 

 

Consolidated election dates – Dates established by state law on which all elections are 

required to be held.  Elections must occur on one of four dates: the second Tuesday in March; the 

third Tuesday in May; the eighth Tuesday before the first Tuesday after the first Monday in 

November; or the first Tuesday after the first Monday in November. 

 

Constituent - A person served by an elected official, normally a voter or resident. 

 

Councilmember-at-large - A councilmember that is elected by and represents the electors of an 

entire municipality, rather than a specific district or ward. 

 

Deadline – A set time by which something must be done. 

 

Debt limit - The maximum amount of debt that a governmental unit may incur under 

constitutional requirements. 

 

Disclosure – The act of making something known to the public.  Financial disclosure for elected 

officials is governed by ARS § 38-541 though 38-545. 

 

Early ballot – The ballot used in early voting; required to be identical to the regular official ballot, 

except that is must be printed or stamped with the word “early.”  
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Early voting - A method by which a voter may cast a ballot other than at the polls on election 

day, either by mail or dropping off their ballot to a designated location prior to or on election day. 

 

Election board – Officials appointed to ensure that all who are entitled to vote are permitted to 

do so and to prevent those who are not qualified to vote from voting.  For municipal elections, 

election board membership is specified in ARS § 9-825. 

 

Election district –The state, any county, city, town, precinct or other political subdivision or a 

special district which is not a political subdivision, which is authorized by statute to conduct an 

election and which is authorized or required to conduct its election in accordance with this Title 

16. 

 

Election fraud – The act of deliberate deception to unlawfully influence the results of an election. 

 

Election petition - The documents required by law containing the necessary signatures to place 

a candidate's name or a measure on the ballot. 

 

Electioneering - Any literature or action attempting to win votes in an election. 

 

Elector – An individual qualified to vote.  Also referred to as a voter. 

 

Expenditure limitation election – An election that is required prior to adopting a permanent 

base adjustment or alternative to the state-imposed expenditure limit also known as the “Home 

Rule Option”.  The alternative expenditure limit, or “Home Rule Option,” must be approved by a 

majority of qualified electors in a regular election and must be reauthorized every four years.  The 

permanent base adjustment does not need to be reauthorized. 

 

Exploratory committee – A political committee formed for the purpose of determining whether 

an individual will become a candidate or not.  

 

Form of government – The way in which a municipality’s governing structure is established.  

Different forms of government include the mayor-council, weak mayor, strong mayor, commission 

or council-manager form of government. 



91 
 

 

Franchise election – An election that is required prior to a municipal corporation granting a 

franchise for a public utility.  The franchise must be approved by a majority of the qualified 

electors voting at the election. 

 

General election – An election held on the third Tuesday in May or the first Tuesday after the 

first Monday in November. 

 

General law city – A municipality that has not adopted a city charter and must comply with the 

general provisions of Arizona law on city and town government and structure. 

 

Home Rule Option (Same as alternative expenditure limit) - Allows a community to determine 

locally (by voter approval every four years) what its spending limit will be rather than using the 

formula-based limit imposed by the State of Arizona. 

 

Incumbent - A person currently holding office. 

 

Initiative - The people's right to initiate a measure, issue or question to be voted on by the 

people.  To place an initiative on the ballot, petitions must be filed with a specified number of 

signatures.  Petition signature requirements vary depending on the level of government. 

 

Initiative election – The election at which a measure, issue or question placed on the ballot by 

the electors is decided. 

 

Majority - A number greater than one half. 

 

Nomination paper – The form filed with the appropriate office (ie. city or town clerk) by a person 

wishing to declare his or her intent to become a candidate for a particular political office. 

 

Nomination petition – The form or forms used for obtaining the required number of signatures of 

qualified electors which is circulated by or on behalf of the person wishing to become a candidate 

for a political office. 

 

Non-partisan - Representing no political party. 
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Notice of election - A published notice to the voters on date, time, location and purpose of an 

upcoming election. 

 

Oath of office - A sworn declaration to uphold the law.  (ARS 38-231). 

 

Ordinance - An enforceable municipal law, statute or regulation that applies to all citizens within 

that municipality; penalty provisions may apply. 

 

Overlapping term – A situation when the term of one elected office runs at the same time for 

part or all of the term of another elected office. 

 

Partisan - Supporter of a particular political party. 

 

Penal provision – Punishment for breaking a law or ordinance. 

 

Petition – A form used to place a candidate, measure, issue or question on a ballot.  Must 

receive the required number of signatures to qualify for the ballot. 

 

Political committee – A committee formed to support or oppose any candidate, measure, issue 

or question. 

 

Poll – Where an elector goes to vote. 

 

Poll list - A list of persons, numbered in the order they vote.  This list indicates the number of 

persons voting at each precinct 

 

Polling place - The designated location within a precinct electors go to vote. 

Post-election – Period after an election takes place.  Provisions of Arizona law govern post-

election procedures and requirements. 

 

Precinct – A geographically defined voting district established by a county. 
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Precinct register - A list prepared by the County Recorder, of all qualified electors in each 

precinct for a specific election.  Names are in alphabetical order, and information includes party 

preference, registration date and residential address.  Electronic Precinct Registers also include 

mailing addresses, telephone numbers, birth date, occupation and 4-year voting history.  The 

original copy is signed by the voter when they obtain a ballot and this becomes the signature 

roster. 

 

Pre-election - Period before an election takes place.  Provisions of Arizona law govern pre-

election procedures and requirements. 

 

Presidential election – Election that occurs every four years on the first Tuesday after the first 

Monday in November to select the President. 

 

Primary election – Election held prior to a general election to nominate candidates for office. 

 

Proposition - A proposed law, revision or amendment submitted to the voters at an election for 

approval or rejection. 

 

Public Officers Financial Disclosure Statement – A form that all public officers are required to 

submit annually relating to the employment, business, property and investment interests, debt, 

gifts and finances of that officer and the officer’s household. 

 

Publicity pamphlet – Document that is required to be mailed to each household with a 

registered voter that contains information on each proposed measure or question on the ballot, 

including financial impacts and arguments for and against. 

 

Qualified elector - A person that is properly registered to vote and who is a resident of the 

designated area (i.e. county, city, town, district, ward or precinct) at a specific time. 

 

Recall - Procedure to remove an elected official from office by a vote of the people through an 

election process before the end of the official’s term. 

 

Recall petition - The documents required by law containing the necessary signatures to place a 

recall measure on the ballot. 
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Recall election – The election at which voters decide whether or not to retain an elected official 

in office before the end of the official’s term. 

 

Recount - A superior court ordered action upon governing board certification of facts; usually 

because of a close election outcome to open the official returns and recount the ballots for a 

particular contest. 

 

Referendum - The right of the people to refer legislation or ordinances passed by an elected 

body to a vote of the people through an election process for approval or denial.  To place a 

referendum on the ballot, petitions must be filed with a specified number of signatures.  Petition 

signature requirements vary depending on the level of government. 

 

Referendum election – The election at which voters are asked to approve or deny legislation or 

an ordinance that has been passed by an elected body and has been ordered to the ballot by a 

petition of electors. 

 

Runoff election – Another name for a general election. 

 

Sample ballot – A ballot that is mailed to each household with a registered voter prior to an 

election which contains the candidates’ names, measures, questions and propositions as they 

would appear on the actual ballot.  May contain information regarding the voter’s polling place. 

 

Signature roster - The original precinct register, signed by the elector. 

 

Special election – Election held to fill a vacancy in office or to decide a certain issue and held for 

only those specific purposes.  (Must conform to consolidated elections dates) 

 
Standing political committee – A political committee that is active in more than one reporting 

jurisdiction in the state for more than one year, files a statement of organization, and is any of the 

following: a separate fund, a political party, a committee organized for the purpose of making 

independent expenditures or a political organization. 
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Statement of organization – Statement that is required to be filed for each political committee 

that intends to accept contributions or make expenditures of more than $500.  Must contain 

information as specified in ARS § 16-902.01. 

 

Tally – Any of the following:  a total count of the votes for each candidate and for each question, 

a reckoning of the number of ballots issued to the number of ballots voted and counted, or the 

method used when counting paper ballots; the mark representing each vote, by a set of four short 

vertical lines crossed by a diagonal fifth line commonly used for numbering things in fives. 

 

Tally board – A board appointed by a county board of supervisors that takes custody of the 

ballots from the closing of the polls until the tally of the ballots is completed.  Membership and 

duties of the board are described in ARS § 16-531. 

 

Term – The amount of time for which a person was elected or appointed to hold office. 

 

Term limit – The maximum amount of time for which an officer may serve.  Term limits may be 

imposed by charter or state law.  Not available to general law cities or towns. 

 

Vote by mail – The process of receiving a ballot in the mail, voting and returning the completed 

ballot in the mail or returning the completed ballot on election day at a polling place.  Can be done 

by either requesting an early ballot or in an all-mail election. 

 

Voter – An individual meeting the qualification to vote.  Also referred to as an elector. 

 
Voter list – A list prepared by each county recorder using county voter registration rolls for an 

election conducted under state law by a political subdivision.  (ARS 16-172). 

 

Voter registration form – A form provided by the Secretary of State used in the registration of 

electors. 

Write-in candidate – A candidate whose name does not appear on the ballot but is qualified to 

have their name written on the ballot by the elector when they vote.  Write-in candidates are 

required to file a nomination paper within fourteen days prior to the election. 




