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City of Prescott Public Records 
How to Search Records & Submit Requests 
 

Searching readily available public records  

- Navigate to https://www.prescott-az.gov/city-management/leadership/public-records/ 

- Click on the link entitled “Search Public Records” 

 

- From here you can search for Agendas, Minutes, Ordinances and Resolutions.  

- Contracts are available through the Contracts Portal here: 

https://procurement.opengov.com/portal/prescott-az/contracts  

- When searching for Agendas, Minutes, Ordinances and Resolutions, enter the 

meeting date or range, and type in the boxes. If you do not know the meeting date or 

type, enter a keyword into the “Text Search” box, then click submit. The more 

information you can enter, the more specific the returned information will be. 

 

 

 

https://www.prescott-az.gov/city-management/leadership/public-records/
https://procurement.opengov.com/portal/prescott-az/contracts
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Searching public records available from public requests  

- Navigate to https://www.prescott-az.gov/city-management/leadership/public-records/ 

 

 

- Click on “Public Records Request” 

- Takes you to https://cityofprescottaz.justfoia.com/publicportal 

- Click “Search Archive”  

- Enter key word or words for search or just click “SEARCH” 

 

 

https://www.prescott-az.gov/city-management/leadership/public-records/
https://protect.checkpoint.com/v2/r01/___https:/cityofprescottaz.justfoia.com/publicportal___.YzJ1OmNpdHlvZnByZXNjb3R0YXJpem9uYTpjOm86YWYzOWEyNzI0NzEyMmExNWY0NTIxMmVlYjU5NDYyNDk6NzpjMzRmOjNhZGY2YmRhOTQwZmY2M2I2OTI5MzhlOTkxNTMzYmEyYWJiNzQ5YzhlOTFiODI2ZGI4ZmY0MGNjNzU3ZDAyNTM6cDpGOkY
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- Any requests that have been made public will be located on this page 

- Click on the Request Number to see the details and list of related documents 

 

 

 

Creating a new request for existing records  

- If you have not found what you are looking for in the above options, navigate to 

https://www.prescott-az.gov/city-management/leadership/public-records/ 

 

 

- Click on “Public Records Request” 

- Takes you to https://cityofprescottaz.justfoia.com/publicportal 

 

https://www.prescott-az.gov/city-management/leadership/public-records/
https://protect.checkpoint.com/v2/r01/___https:/cityofprescottaz.justfoia.com/publicportal___.YzJ1OmNpdHlvZnByZXNjb3R0YXJpem9uYTpjOm86YWYzOWEyNzI0NzEyMmExNWY0NTIxMmVlYjU5NDYyNDk6NzpjMzRmOjNhZGY2YmRhOTQwZmY2M2I2OTI5MzhlOTkxNTMzYmEyYWJiNzQ5YzhlOTFiODI2ZGI4ZmY0MGNjNzU3ZDAyNTM6cDpGOkY
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- Click “New Request”, choose appropriate form, and fill in applicable information 

providing as much detail as possible 

 

- After you submit your request, you will receive an email with your “Request 

Number” and “Security Key” 

 

- To check back on the status of your request and to retrieve documents once notified 

they are available, click on the “Track Status” and enter your “Request Number” and 

“Security Key” and click “Track” 

 

 


