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Open Meeting Law

• All agendas must be
followed as posted.

o Items may be taken
out of order, if 
necessary, at the 
discretion of staff or 
the BCC Chair

o If an item needs to
moved to future 
meeting, a motion to 
postpone or defer 
must be made

o Only one subject 
may be before the
Committee at a
time

o Discussion on
topics which are 
not on the posted 
agenda is 
prohibited



Open Meeting Law
&  Meeting Process
• Staff Liaisons shall read the Item Title to

introduce each item & discussion will take place
as follows:

o Staff will present the item
o The Committee will discuss
o Public comment (if any) will be taken –

speakers are limited to three (3) minutes
each

o Motion, second, and vote (when applicable)
o When all items on the agenda have been

discussed, the Chair will adjourn the meeting
(no motion is necessary for this action)



Discussion vs. Action Items

• Below the description of each item on the agenda is
stated whether the item is an action item or for
discussion only.

• Discussion only items
Ḭ Staff will present
Ḭ Committee will discuss
Ḭ Chair will take public comment

• Action items
Ḭ Staff will present
Ḭ Committee will discuss
Ḭ Chair will take public comment
Ḭ Chair will call for a motion, second, vote
Ḭ Staff liaison will announce pass or fail

and vote (ie “Passes 6-0”)



Making a Motion

• If a Committee member wishes to speak, they
must be recognized by the Chair.

• A motion can be made by any member of the
Committee, including the Chair.

o The motion should be in this format:
I move to (approve, deny, defer, etc) the
(June 10, 2024 minutes) (as presented, with
changes, etc)

o I second the motion
o Staff liaison states “all in favor”; “any

opposed”
o Vote
o Staff liaison announces vote “Passes 6-0”



Public Participation

• City BCCs allow public
comment following
discussion regarding items
on the posted agenda.

• For all public comment

o Members of the
public must complete
a comment card

o When the Chair has
opened the floor to
public comment, Staff
liaisons will call each
person separately and
give them three (3)
minutes to speak

o Members of the
public may only
address the
Committee regarding
the item being
discussed
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